Cholesterol Screening Process
Setting up the room
1. Take out the screening cassettes from the refrigerator (take out 1 more than you need incase you have to redo someone’s). 
2. Place clean towel down for screening surface.
3. Take out the white organizer tray that has screening supplies in them (pipettes, band aids, lancets, alcohol swabs etc.) Make sure it is stocked and ready to go. Supplies are located in cupboard. Be sure to notify supervisor if we are running low on any supplies so we can re-order.
4. Pre make the pipettes (make a couple more than you need).
5. Take out a box of gloves and make sure you also have a box of tissues.
6. Turn on the printer and run the test slide before you screen everyone for that day(This will happen every Thursday)

7. Whenever you receive a new box of slides test the controls that come with them. Instructions located within controls box.
8. Make sure you have what you need to take someone’s blood pressure.
9. Go online to look at the cholesterol schedule and print out the day’s schedule and 3 hole punch the sheet. Place the sheet in the cholesterol binder (black) that’s located on the top shelf on the first filing cabinet. The sheet should go after the previous cholesterol date.
Screening Process
1. Be sure to ask if the person has fasted for 12 hours.

2. Put on a pair of latex gloves

3. Take out a pre-made pipette, take out a cassette from a packet, open an alcohol swab, lancet and place all on the toweled surface.
4. Instruct the person that you are screening to give you the hand they do not write with and clean their ring finger thoroughly with the alcohol swab. 
5. Take a tissue and wipe the excess alcohol off of their finger so it will not affect the results of the test. Take a lancet and prick the finger closer to the tip of the finger.
6. Wipe away the first drop of blood with the tissue (to make sure alcohol is gone) then start squeezing the finger to get blood flowing out. Take the pipette, tilt it to the side and start collecting blood until it gets to the back line on the pipette.

7. When you have enough blood push out your collection with the back pusher into the hole on the cassette.

8. Quickly go over to the cholesterol machine and press the run button; the drawer should come out in a few seconds and then you can place the cassette inside it the way the illustration shows. Press “run” again and the drawer will close and begin processing the sample.(Will take about 6 minutes)
9. With gloves still on, take the pipette and other trash and put in the biohazard bucket and then take off your gloves by pulling the open end off first make the glove turn inside out as you pull them off. (This way your hands stay clean)
10. Offer a band-aid if needed.

11. Take the person’s blood pressure while you wait for the cholesterol results. Write down there blood pressure results on one of the blood pressure cards in the white organizer.
12.  When the results print out throw away the cassette in the biohazard bin. Take one copy of the results and place in on the back side of the blood pressure card (their copy) and place the other copy inside the cholesterol binder on the sheet with the right date.

13.  Go over the results with the person you screened. Let them look at their copy while you talk.
14.  Repeat steps 1-11 with the rest of the scheduled people. When you are done with everyone enter the results in the cholesterol spreadsheet. Then email the first time cholesterol people the cholesterol tips sheet through email. (This isn’t necessary with people you’ve screened before). Place binder back in the file cabinet when done.
