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1.0
PURPOSE AND SCOPE
The BP Wellness Center Laundry Chemical Change Out procedure is a management requirement used to verify that the procedure is performed properly. 
The purpose of the laundry chemical change out is to refresh chemical (in drums) used in the wash process of the WL1 commercial washer.

The scope of this procedure is to outline the steps required to safely and properly change laundry chemical drums used on the WL1 commercial washer.
2.0
DEFINITIONS
	Laundry Chemical
	Detergent, bleach, sour (softener) or break (cleaning agent) used in the commercial washing process.

	Puritan Chemical
	Company which supplies laundry chemicals and pump system

	Elbow Length Chemical Gloves
	Long, thick rubber gloves

	Face Mask
	Goggles and face shield all in one

	Apron
	Thick apron which is chemical resistant


3.0
RESPONSIBILITIES
      3.1
Unit Manager 


The unit manager is responsible for re-ordering chemical.
.
      3.2
Housekeeping Staff
Designated staff person is to check and maintain laundry chemicals.


4.0
PROCEDURE
4.1
Chemical Ordering
Designated Housekeeping Staff
1. Determine chemical is low (1 ½ - 2 inches left)

2. Notify supervisor what chemical need to be ordered

3. Chemical is ordered from Puritan Chemical using customer code

4.2 
Chemical Change out
1. When chemical is delivered, place in designated area close to chemical drum(s) to be changed.
2. Inspect then put on appropriate PPE (elbow length chemical gloves, face mask, apron).
3. Unscrew chemical feed hose from empty drum, do not remove.
4. Use designated wrench to open new drum, save cap.
5. Move chemical pump hose from empty drum to new drum.
6. Remove empty drum and slide new drum into place.
7. Pour any remaining chemical from empty drum down drain.
8. Use hose to rinse empty drum then drain.
9. Put cap saved from new drum on empty, rinsed drum.
10. Transport to designated refuse receptacle.
5.0
References and related documents
WL PM HSSE Procedure manual 14.1 - Hazard communication
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